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TimePeace is versatile,  easy to use Time and Attendance Software . 
  
  No paper time sheets 
  Automated Payroll Reports  
  Export into your Payroll Program, or into Microsoft Excel  

  With TimePeace, you  never will total your employee hours manually again! 

 
Log In Screen. 
Easy Interface showing who is logged In 

Time Clock Module 

Installation Guide  
on page 5 
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The Contracted Hours Option is a very important Feature of TimePeace. 
Now the Administrator can Control the Wage Bill. 

The wages can be less but not more!!! 
Leeway is included with the Manager deciding on the leniency. 

 

Contracted Hours  
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The Contracted Hours and the default lunch break can be set 
globally, variations can be made on an individual basis. 

All Actual and Contracted Times are reportable. 

 

This Option  controls the Wage Bill. 
Staff are paid according to their Contracted Hours.  
If staff log in early, TimePeace accepts the login but records in the 
log, their contracted start time.  
Similarly, if the log out is later than the contracted finish time, the log 
records the predetermined log out time. 
There is a Rounding facility which gives leniency to the actual logging 
time. In this case the Administrator has set 5 minutes  
 

Contracted Hours 

IMPORTANT 
This can be overridden by 
using the Administrator 
TimeClock 

Staff log out for lunch Option 

Unticked automatically deducts the staffs contracted 
lunch break. 
Ticked , then no lunch is deducted, and the staff 
would log out and in from lunch accordingly.. 
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One of the most sophisticated time and attendance solutions available, 
TimePeace© enables management to collect and report data in real time, 
accurately, at any time of day.  
 
Now you can monitor and control all aspects of employee time and  
attendance while reducing the costs of overtime, administrative labour, and  
clerical errors.  
 
All of this is available at a fraction of the cost normally  
associated with traditional corporate level applications. 

 
 

TimePeace©  contains many useful reports and data is exportable in  
varying formats. 
Time Peace© automates the management, collection, and distribution of 
employee hours, making conventional time and attendance systems things 
of the past.  
By calculating this information automatically, Time Peace© saves your  
business administration considerable time, and significantly increases the 
accuracy of the weekly Payroll commitment. 
Budget  and Variance reports indicate accurately whether the payroll  
commitment is on target. 
TimePeace   has the exciting  option to  allow Business operators to directly 
import weekly or fortnightly timesheet detail directly into most of the major 
Payroll Programs,  saving even more time for the busy Supervisor who will 
not now need to enter each staff members hours worked. 
Reports are even export capable to Microsoft Excel for data specific 
analysis. 
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TimePeace  helps you manage all your employees without  paper time sheets.  

Each payday it will save you many hours of your precious time by generating 
automated payroll reports for all your employees. 

 
  Simply print the reports then export into your payroll program. 
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TimePeace is a complete system for automatic recording of employee attendance  
and for producing work-hour reports.  
The system is designed for small and medium-sized organizations.  
 
 Caters for  
• Break / Lunch deductions 
• Overtime, Special Hours, Lateness, Holidays & Absences   
• Export facility built in integrated with most NZ payroll software 
• Who's in report for Health and Safety 
• Password protected.  
• Superb range of reports over any date range for a single employee, or all employees 
• In depth Audits  

This utility demonstrates the savings Your business can 
achieve by using TimePeace ! 



7 

  
  Congratulations! We hope you will be pleased with your decision to implement our software into your 
business  and trust that not only will it save you time each week but that it will also save you money! 

 
• By Installing TimePeace, you agree you are installing at your own risk and that the authors of 

TimePeace will not be liable for any data  corruption now or in the future, and that you will, on 
completion of the installation, read the TimePeace Contract, which is available from Help 

• This programme does not add any files or data to your computer registry. 
 
Plan carefully which computer you want to set as the administrator’s machine  and then: 
 
• Run the executable wizard and TimePeace will be installed into a folder on your C drive called 

TimePeace. There will also be an icon on your desktop called MarkTime. 
 
• There are a number of  Modules. The two main ones are TimeClock and Marktime 
• On a local network, a shortcut to TimeClock can be created on any number of workstations to allow 

the staff to log in and out.  
• Do this by going to the work station on the network where you want to run TimeClock,  
          right click start, then explore, then “my network places” and then find the folder called TimePeace         

on your nominated computer.  
          Open,  Right click the TimeClock application and chose “send to “,and then, “Create Shortcut”  
 
• This  creates a shortcut through the network to the program from this particular workstation. You 

can do this on as many machines as you like, but you cannot create a shortcut for the MarkTime 
application. This is the administrator’s programme and should only be on one nominated machine. 

 
• Now open MarkTime and a window will open with a unique number which is your  nominated  
          computer’s unique number. Once the demo version has expired, either highlight and Control C  
          to copy this number into a text programme and send us that number, or accurately record and send 
• The number will be used to generate your activation code to allow Timepeace to continue to  

run on this nominated computer. 
 
•  We will provide your activation code, which you will insert into the appropriate field in 
          “Register TimePeace”. Your programme is registered at this point. 
 
•  From now on it is plain sailing, adding the staff detail and importing images should you so wish.  
           Any format will work from a BMP to a gif. Or indeed an icon if you like. 
 
From the main window Browse to the Control Centre  and check your settings then go to Employees  
 Chose Insert and begin entering your staff. 
• At this point, use initials for the secret code 
• Make sure you have the  Payroll ID detail correct for each staff (set it correctly now) 
• Tick Part-time if appropriate 
•  From the dates and times Tab, enter the correct commencement date, as the anniversary, sick       

leave and holiday leave accrue automatically. Dates are entered as 010108  
• You don’t need the  /  key  
• You must enter the staff’s commencement date.  
          You will be prompted if you forget and don’t worry, the date can be changed if you make an error. 
 

Double click on “Marktime” and start adding details... 
 
 
  

  
  

INSTALLATION 
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• The Employee File provides all the Information needed to manage your 
staff. 

• Holidays days, Sick days and days in lieu, all accrue automatically. 

• Data is printable and exportable. 

• Anniversary auto adjusts and increment the entitlements accordingly. 
 

 

Employee File 
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   Comprehensive Pay Ending Reporting 

 

 
Weekly or Fortnightly  Hours can be automatically 
imported into your payroll program. 
 
This reduces the time spent on  
entering the staff times and  
Eliminates key board error. 

Automatic Data Entry into Payroll Programme 
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• The Administrator TimeClock is located in the MarkTime module and is 
for the use of the Supervisor who can log staff in and out using their 
 initials. 

• This screen records absenteeism as listed. The procedure is to select the 
leave type and log the person on and off . 
The program allocates the contracted hours to the log. 

• This window is also used if the wages are capped using the Contracted 
Hours option and an employee is asked to work later than normal. 

• Data is printable and exportable. 

 

Administrator TimeClock  
Available from the main Marktime Window 

Tick here and  a text box 
opens  where the Manager 
can record the reason for 
the intervention 

All these options 
are reportable 
separately and 
indicate in the 
log with an icon 



11 

• This Window is the pathway to all reports and audits as well as  
Employee management,  Forward leave and the Administrator time 
Clock 

• Log File,  utilities  and backup modules all run from here. 

• All Data throughout the application , is printable and exportable. 

 

MarkTime Main Window 

Unique Computer Number 
from which the Activation 
Code is generated 
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• A Data settings page. Although this page is not password protected,  
Care should be taken and sensibly only used, following the instruction 
from the TimePeace Help Desk...Phone first 04 4739790 
There is a report which explains each utility on this window 

 

Update Data Utility  
Available from the main Marktime Window 

Backups are Important! 
It is strongly recommended that a backup is run before any 
of these utilities are used. You can Backup from here…. 
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This page is Password protected,  The Help Desk will advise. 

This utility page fixes historical log records and data. 
It should only be used under the guidance of the TimePeace help Desk. 

Utility Fix  
Available from the main Marktime Window 
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•  Eliminate time sheets & avoid time fraud 
•  Save up to 5% on your payroll cost  
•  Eliminate pay disputes 
•  Payroll preparation with just a click 
•  Total  accuracy of IN / OUT Times 

With TimePeace: 
• No more manual timesheets 
• Analyse weekly hour attendance – staff log in and out each day 
• Access weekly or fortnightly timesheet data with the click of the mouse 
• Export reports to Microsoft Excel, Word or text files 
• Immediately available historical data 
• Extensive audit modules provide printable data for staff  
   reviews & compliance 
• Interface directly with Payroll software  
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The log File 

 
The log File displays each record and visually  indicates information  
about that record 

Each type of  annotation can be 
 reported, either by date range or 
by employee… 
Ideal for staff reviews and  roster 
budgeting. 

Help is available throughout 
the programme by whereever 
you see this  Button 
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The Control Centre 
This is where the Administrator sets up, or customises the program  to the 
Business needs. 
The TimePeace Author is firmly of the opinion that Computer programs 
should be fun to use and be able to have setting changes. 
The Control Centre meets this aspiration……………. 

The Contracted Time option , caps the wages. 
Once set up the staff can log in early or late but 
they are paid from their nominated Start time and 
Finish time. 
Initially this can be set up globally, and then  
each variation can be changed in the staff file. 
 
Naturally, the administrator can override these 
times by logging the staff in and out on the  
administrator time clock….see the help files 

Choose your Payroll 
Provider here 
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There is a module available called Jobs where Clients time charges 

can be  recorded and printed  over a date range. 

 

This is a new module , it runs concurrently with the TimeClock and is suitable 
for professional offices who charge their employee time to their clients  

 

Jobs Module
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 The Administrator log-in is password protected,  

securing the confidential details within the program 

 

 

The login and Password are both 
preset as John. 
 
This can be changed once the 
programme has been activated. 
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89 Gladstone Road 
Gisborne 
 
 20 July 2007 
 
  
  
  
 To Whom It May Concern: 
 
 REFERENCE: TimePeace 
 
 I would like to share with you how great TimePeace is and how easy it has made managing wages for 
my team here at Sun City Unichem Pharmacy.   The programme is very user friendly, and easy to oper-
ate.   If I have had any doubts on what to do, Richard has been very quick to help and offered assistance 
at any time we have needed it. 
 
 The features of the programme have highlighted many things about my team here and their habits, as 
well as their expectations of time worked.  We had no issue with the team when we implemented the sys-
tem due to the suggestions from Richard when beginning the transition from paper records to electronic. 
 
 As a manager that spends a lot of time away from the store, I can rely on the staff to be at work as they 
are required, and with the records so easy to read, I find it easy to check on anyone if necessary.   
 
 There are fabulous features in TimePeace that we have yet use.  Richard is continually thinking of more 
useful features to add into the programme that enhance my work, and make things easier each week.  
Purchasing TimePeace is money well spent – the pharmacy has well recovered any cost of the software 
with the features we are using. 
 
 If you would like to discuss this further with me, I am more than happy to be contacted.  Best on my cell 
phone these days – 021 1369307. 
 
 Kind regards 
 
  
  
 Rachelle Andrews 
Business Manager 
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TimePeace records with the same simplicity and accuracy,  

Forward Leave. 

 

 

Consider: 

•  An Employee asks for one weeks leave 

• The administrator using this screen, records the employee Name, Leave  
start date and number of days. 

• The program records the detail and in the relevant pay week  
the leave is simply processed and all details are recorded. 

• The leave days taken are updated in the employee file 
and the Leave Report itemises 
the days taken 

 

Forward Leave

Naturally, Leave can also be recorded for a single day , and using this screen, there is also 
the ability to record a Leave Day Entitlement. 
A Leave Day Entitlement is a  day when an employee would normally work but the 
 business is closed for that day. The Employee is paid their contracted hours automatically. 

A warning appears if the 
date selected is earlier 
than the current date…. 
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 Richard J. Illingworth MPS 

 

 
Phone: 64 4 473 9790 cell 0274 745279 

www.timepeace.co.nz  logtimer@yahoo.com 

8/126 Wakefield St. Wellington New Zealand 


